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GUIDE TO COMPLETING THE ZONING PERMIT APPLICATION 

Gratz Borough, Dauphin County, PA 

This comprehensive guide provides step-by-step instructions to assist property owners and applicants in 

accurately completing the Gratz Borough Zoning Permit Application. A zoning permit is required before 

commencing any excavation, construction, or structural alterations. Accurate information ensures timely 

processing and avoids application rejection. 

SECTION 1: GENERAL INFORMATION (PAGE 1) 

This section identifies the property location, ownership details, and the core purpose of your proposed 

project. 

• Property Address & Tax Parcel ID No.: Provide the complete physical address of the property. The 

Tax Parcel ID Number is a unique multi-digit identifier that can be found on your real estate tax bill 

or by searching the Dauphin County Board of Assessment Appeals property database. 

• Property Owner vs. Applicant: If you own the property and are filling out the form, complete both 

fields or indicate 'Same as Owner' in the applicant section. If you are a contractor, tenant, or 

authorized agent, complete the Applicant section with your full contact information. 

• Purpose of Permit Request: Check the box that exactly describes your project. Options include New 

Single-Family Dwelling, Detached Garage/Carport, Addition to existing structure, Fence, Sign, 

Swimming Pool, or Accessory Structure. 

Project Metrics & Estimated Costs 

• Cost of Construction: State the total estimated cost of materials and professional labor for the project. 

This should reflect realistic market values. 

• Brief Description of Project: Write a concise summary of the work. For example: 'Construction of a 14' 

x 20' detached wooden storage shed on a gravel pad.' 

• Estimated Date of Completion: Provide a realistic target timeframe for when the final structure will be 

ready for inspection. 

SECTION 2: LOT & BUILDING INFORMATION (PAGE 2) 

This section captures precise structural dimensions, setback measurements, and lot coverage 

calculations to ensure compliance with local zoning ordinances. 

How to Calculate Proposed Building Size and Square Footage 

The proposed building size refers to the footprint area (Square Footage) of the structure on the ground 

level. Use the standard formula: 

Square Footage (Sq. Ft.) = Length (Feet) × Width (Feet) 
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EXAMPLE 1: Calculating Structure Footprint 

Scenario: You are planning to install a new detached garage that measures 24 feet wide by 30 feet 

deep. 

• Dimensions to enter: 24' x 30' 

• Calculation: 24 × 30 = 720 

• Proposed Building Size to enter: 720 Sq. Ft. 

Proposed Setbacks 

Setbacks are the exact minimum distances from the outermost edge of your proposed structure to the 

closest property line or public right-of-way. These must be recorded in feet: 

• Front Yard Setback: Distance from the front property line (usually parallel to the main street right-of-

way) to the front of the structure. 

• Side Yard Setbacks (Left & Right): Distances from the side boundaries to the structure's side walls. 

• Rear Yard Setback: Distance from the back property boundary line to the rear of the structure. 

How to Calculate Lot Coverage Percentage 

Lot coverage measures the percentage of your total lot area covered by impervious surfaces (surfaces 

that do not absorb water, such as houses, garages, sheds, concrete patios, paved driveways, and 

sidewalks). 

Lot Coverage % = (Total Area of All Impervious Surfaces ÷ Total Lot Area) × 100 

EXAMPLE 2: Lot Coverage Calculations 

Property Metrics: 

• Total Lot Area: 10,000 Sq. Ft. 

• Existing House Footprint: 1,500 Sq. Ft. 

• Existing Driveway & Sidewalks: 500 Sq. Ft. 

• Proposed New Addition/Structure: 400 Sq. Ft. 

 

Step 1: Calculate Existing Lot Coverage 

• Total Existing Impervious Surface = 1,500 + 500 = 2,000 Sq. Ft. 

• Existing Coverage Percentage = (2,000 ÷ 10,000) × 100 = 20.0% 

• Enter on Form: Existing Lot Coverage: 2,000 Sq. Ft. / 20.0% 

 

Step 2: Calculate Proposed Lot Coverage 

• Total Proposed Impervious Surface = 2,000 (existing) + 400 (new) = 2,400 Sq. Ft. 

• Proposed Coverage Percentage = (2,400 ÷ 10,000) × 100 = 24.0% 

• Enter on Form: Proposed Lot Coverage: 2,400 Sq. Ft. / 24.0% 
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SECTION 3: PLOT PLAN REQUIREMENTS 

Your application will NOT be processed without a legible Plot Plan (Site Plan). This is a scaled or clearly 

dimensioned drawing showing your entire property boundaries and all existing/proposed physical 

features. It must include: 

1. All existing buildings and structures labeled clearly (e.g., 'Existing House', 'Existing Garage'). 

2. Location of the new improvement showing exact distances (setbacks) to all property boundaries. 

3. Space between the new improvement and any nearby existing buildings. 

4. Adjacent public or private streets, roadways, and rights-of-way with street names (e.g., 'Spruce 

Street', 'SR 1033'). 

5. Location of any known utility easements, storm water management features, or deed restrictions. 

6. Layout of existing and proposed driveways and designated off-street parking areas. 

SECTION 4: ZONING PERMIT FEE SCHEDULE EXAMPLES 

Zoning fees are set by the Gratz Borough Council and must be paid via check or money order payable to 

'Gratz Borough'. Use the examples based on the official fee schedule to determine your required fee 

amount (see fee schedule for other amounts): 

Project Type Fee Basis / Rule Total Fee Due 

Single Family Dwelling / 

Residential Addition 

Flat fee for residential 

buildings & major additions 

$100.00 

Small Shed / Accessory 

Structure (Value < $6,000) 

Applies to minor sheds, 

detached structures under $6k 

$60.00 

Large Shed / Accessory 

Structure (Value ≥ $6,000) 

Applies to detached garages, 

carports, large sheds over $6k 

$100.00 

Residential Deck or Swimming 

Pool 

Flat fee for decks ($75) or 

swimming pools deeper than 

24" ($50) 

$75.00 / $50.00 

SECTION 5: SUBMISSION, MAILING & PAYMENT INFORMATION 

Before signing and submitting, review the application details and ensure your package conforms to all 

submission and payment rules: 
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Payment Information 

• Application Fees: Fees must be enclosed with the application packet for processing to begin. 

• Payment Method: Payment must be made by check or money order. 

• Payable To: Make checks or money orders payable strictly to Gratz Borough. 

Mailing & Submission Options 

You can submit the completed application package using one of the following methods: 

• In Person: Hand-deliver during normal business hours to the Gratz Borough Office. 

• By Mail: Forward your package, drawings, and enclosed fees to the official address below: 

Official Mailing Address: 

Gratz Borough 

Attn: Zoning Officer 

PO Box 305 

Gratz, PA 17030 

 

Contact Phone Numbers: 

• Borough Office: (717) 365-4115 

• Zoning Officer: (570) 628-2300 

Signatures & Final Verifications 

• Verification: Signatures are required from the Property Owner. If someone else is applying, the 

Applicant must also sign and date. 

• Inspection Agreement: By signing, you authorize the designated Gratz Borough official to enter the 

exterior property to verify compliance and perform a final inspection upon project completion. 
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